Sample
PARTNERSHIP AGREEMENT
Agreement signed in _________________ on ____________________ 2013
/Project Promoter/, registration number: __________________, legal address: /address/, in the person of /position, name, surname of the responsible person/ acting on the basis of                                          /name of the regulatory document/, (hereinafter – Project Promoter), on the one part, and
/Project Partner/, registration number: __________________, legal address:  /address/, in the person of /position, name, surname of the responsible official/ acting on the basis of (name of the regulatory document), (hereinafter – Project Partner), on the other part,
hereinafter referred to as the Parties, have concluded a partnership agreement (hereinafter – Agreement) within the project <„Project title”> implemented under the European Economic Financial Mechanism 2009-2014 in the programme „NGO Fund” and have agreed on the following provisions of the Agreement and its annexes:

1. Subject of the Agreement
1.1. The Project Promoter and the Project Partner agree on co-operation in the implementation of the project <„Project title”> (hereinafter – Project) which is financed by the European Economic Financial Mechanism 2009-2014 within the programme „NGO Fund”. The Project is implemented in accordance with the Project Contract concluded between the Project Promoter and Open Estonia Foundation (OEF). 
1.2. The Project Partner undertakes to implement a share of the Project activities in accordance with the description and budget of the activities listed in Annex 1 of the Agreement.
2. Timeline
2.1. The Project Partner’s activities shall be implemented and expenditures shall be eligible from  <date> until <date>.
2.2. The Agreement shall enter into force when the Project Contract between the Project Promoter and OEF is signed. The Agreement shall remain in force until completion of all the obligations or until its termination as stipulated by the present Agreement.
3. The Grant
3.1. The total eligible expenditures for the activities implemented by the Project Partner are <amount> <currency> . Expenditures, including overhead costs of the Partner covered with the budget of the Project are defined in detail (incl. units) in Annex 1 of the Agreement. 
3.2. The maximum amount of the Grant that the Project Partner can receive for the implementation of its activities is <amount> <currency> (amount in words), which equals <...>% of the total eligible expenditures indicated in paragraph 3.1.

3.3. The Grant allocated for the implementation of the Project activities shall not be either direct or indirect source of profit for the Project Partner. 

4. Reimbursement of Expenditures
4.1. The Project Promoter’s payment shall be based on the documents submitted by the Project Partner, which support actually incurred eligible expenditures for the Project Partner. 
4.2. The Project Promoter shall transfer the payments to the Project Partner’s bank account: <account number>, <name of the bank and SWIFT code>. 
4.3. The Project Promoter has the right to withhold or decrease the current payment if the supporting documents from the Project Partner are not appropriately executed, contain controversial information, or are not submitted at all.

4.4. If the Project Partner’s expenditures are in foreign currency, the Project Promoter shall transfer the payment in the respective currency converting the amount from euros and applying the currency exchange rate of the respective bank (where the Project account is opened) on the payment day.

5. Eligible Expenditures and Their Registration
5.1. The Project activity expenditures are eligible if they:
5.1.1 are attributed to the Project objective and are included in the approved budget;
5.1.2 are incurred within the eligibility period of expenditures;
5.1.3 are proportionate and necessary for the implementation of the Project;
5.1.4 are used for the sole purpose of achieving the objectives of the Project and its expected outcomes, in a manner consistent with the principles of economy,  efficiency and effectiveness;
5.1.5 are actually paid (except for in-kind contribution) within 30 days of the final date of the eligibility period (if applicable), and are submitted to the Project Promoter to be included in Project reports;
5.1.6 are recorded in the Project Partner’s accounting records and tax registers, are identifiable, separated from other expenditures, are verifiable, and supported by respective originals of verification documents.
5.2. The Project activity expenditures are non-eligible if they:
5.2.1 are incurred in transactions executed under a conflict of interest;
5.2.2 are reimbursed within other projects.
5.3. The Project Promoter can declare the expenditure incurred by the Project Partner non-eligible and not reimburse it in part or in full if the Project Partner has violated the Agreement provisions or requirements set in external laws and regulations.
5.4. Expenditures incurred by the Project Partner upon implementing the Project activities shall be included in the accounting of the Project Promoter and shall be covered from the allocated Project Grant.

6. Liability and Duties of the Project Partner 
6.1. The Project Partner is liable to the Project Promoter for implementing activities listed in Annex 1.
6.2. The Project Partner undertakes to observe:

6.2.1 the principles of good governance, environmental considerations and gender equality.
6.2.2 laws and regulations on public procurement, and principles of good economic practices, transparency, cost efficiency and fair competition, as well as efficient use of the allocated funding. 
6.2.3 information and publicity requirements defined by the FMO and OEF. 
6.3. The Project Partner shall take all the necessary measures to prevent conclusion of transactions under a conflict of interest. 
6.4. The Project Partner shall exercise its rights to the Project results, including intellectual property, in compliance with the Project objective and implementation provisions. 
6.5. The Project Partner undertakes to provide the Project Promoter with all the information necessary for the drafting of Project reports and their submission to the OEF, within the deadline and in the form required by the Project Promoter. The Project Partner shall be responsible for the correctness and accuracy of information.
6.6. The Project Partner undertakes to archive all the documents attributed to the implementation of the Project activities (including verification documents of expenditures, if applicable) for 7 years after the approval of the project completion report. 
7. Liability and Duties of the Project Promoter
7.1. The Project Promoter is liable to the Open Estonia Foundation for the Project implementation and management in accordance with the Project Contract.
7.2. The Project Promoter is not liable for the damages and injuries incurred by the Project Partner, staff or the target group during the Project implementation, and in such cases the Project Promoter shall not satisfy claims for compensation.

7.3. The Project Promoter is authorised to represent the Project Partner in communication with the OEF regarding any issues related to the Project implementation.
7.4. The Project Promoter undertakes to timely inform the Project Partner about all the matters related to the Project implementation, as well as shall consult with the Project Partner on questions related to the Project modifications.
7.5. The Project Promoter undertakes to prepare and submit the Project reports to the OEF within the deadlines and in the form stipulated in the Project Contract. 
7.6. In compliance with the requirements in the relevant laws and regulations, the Project Promoter undertakes to ensure security and protection of the personal data and sensitive information received from the Project Partner through its documents. 
8. Audits and on-the-spot Verifications
8.1. The Parties shall be aware that OEF, or authorised representatives of Donors have the right to carry out audits and on-the-spot verifications at the Project Partner’s  place during the Project implementation or for a 7 years’ period after the approval of the project completion report, without a prior notification. 
8.2. The Project Partner shall ensure that the auditors have access rights to all the documentation and information linked to the Project implementation, including information systems, data bases, and original documents. 
8.3. If in the audits there are any non-eligible expenditures incurred by the Project Partner registered, the Project Promoter has the right to recover the non-eligible expenditures from the Project Partner.
8.4. If an institution involved in the management of the EEA Financial Mechanism or its authorised entity carries out evaluations of the Programme, the Project Partner shall ensure that the respective entity has access to all the documentation and information necessary for the evaluation.

9. Modification and Termination of the Agreement
9.1. Parties can initiate modification of the Agreement. If the other Party does not approve proposed modifications, he shall give justification for refusal or information for the necessary specification in the claim. The amendments to the Agreement shall enter into force when both Parties have signed them. 

9.2. The Parties can terminate the Agreement by sending a written notification giving the reasons for the termination to the other Party <...> working days in advance. In such a case the Project Partner has the right to receive only part of the financing covering eligible expenditures for already implemented activities pro rata the achieved results. The Project Partner shall not have any expenditures covered for the obligations due after expiration of the Agreement. 
10. Resolution of Disputes 
The Parties shall settle any disputes regarding execution of the Agreement, its remaining in force or termination in writing or by negotiations. The other Party shall be timely informed about commencing such negotiations in written form, and the Parties shall ensure their representation in these negotiations. If the Parties fail to agree, the dispute shall be resolved in compliance with legal acts, including litigation.
11. Final Provisions
11.1. Any communication regarding the present Agreement shall be in written form. 
11.2. The Agreement has the following annexes that constitute an integral part of the Agreement: Annex 1 – Description and budget of the activities implemented by the Project Partner;

11.3. The Agreement is drafted on 4 pages in two copies that have identical legal force and where one copy is kept by the Project Promoter and the other by the Project Partner.
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